
Helpful Hints for Writers 
How to Integrate Outside Sources Into Your Writing 

When writing research papers it can be difficult to properly include quotes and paraphrases from outside 
sources.  Use this guide to assist you in your writing. 

Integrating Direct Quotes and 

Paraphrases 
 

Direct quotes need to be used carefully 

when writing a research paper.  Anyone 

can include a quote in a paper. What takes 

skill is integrating into your assignment 

seamlessly and in a way that strengthens 

your writing and ideas.  

 

You must introduce your quotes or 

paraphrases when including them in a 

paper.  There are a couple of ways to do 

this: 

 

1. Use the author’s name and a verb 

showing what the author is doing 

Ex: Perrine continues his analysis 

explaining that the refrain of the 

poem is “the most remarkable 

metaphorical development of this 

poem” (133). 

 

2. Use part of the author’s sentence in 

yours  

Ex: Perrine describes Form four 

stating that in these metaphors 

“neither the literal nor the figurative 

term is named” (129).  

Integrating Direct Quotes and 

Paraphrases 
Following the end of the sentence in which the 

quote or paraphrase appears you must always 

cite the original source.   

 

Lastly, you must explain or elaborate on your 

quote or paraphrase. What is the quote’s 

function is in your paper? Using one or two 

sentences to explain ensures that your voice is 

present. 

Ex: Perrine’s assertion is important 

because students are required to be 

able to identify different types of 

figurative language, including 

metaphors by the standards in The 

Common Core. 

 

Suggestions: 

Author contended, “ _________” (pg #).   

Author claimed, “ _________” (pg #). 

Author suggested, “ _________” (pg #). 

 

Other options: believed, found, discovered, 

explained, felt, learned, understood 

 

According to Author “___________” (pg #).   

“ ___________” wrote Author (pg #). 

 
(Above citations are in MLA format) 

Definitions 

Direct Quote: a word for word line 

of text from a source.  It requires 

quotation marks and an in-text 

citation. 

Paraphrase: a restatement of a 

source's ideas in your own words. 

It is around the same length as the 

original and does not need 

quotation marks.  IT MUST BE 

CITED. 

Summary: a brief statement or 

account of the main points of 

something. 

  

ICE 

I -  Introduce- who said/wrote the 

quote? What are his or her 

credentials? 

 

C - Cite- add an in-text citation. 

 

E - Explain/Elaborate- Tell why 

this quote is relevant to your 

paper. 


