
Helpful Hints for Writers 
MLA Format / Style 

MLA (Modern Language Association) format is one of the most popular and simplest 
formatting styles commonly used to write papers and to document scholarly research in the 
liberal arts and humanities disciplines. This style is popular because it is more concise than 
other formatting and citation styles. MLA style lists the student and course identifying 
information on the first page of the paper eliminating the need for a cover page and features 
brief parenthetical citations in the text connecting to an alphabetical list of “works cited” 
that appears on the last numbered page of the work. 
 
General Guidelines:   Type your paper on a computer and print it out on standard, white 8.5 
x 11-inch paper.  Double-space the text of your paper, and use a legible font (e.g. Times New 

Roman). The font size should be 12 pt. Leave only one space after periods or other punctuation marks (unless otherwise instructed by 
your instructor). Set the margins of your document to 1 inch on all sides. Indent the first line of paragraphs one half-inch from the left 
margin. MLA recommends that you use the Tab key as opposed to pushing the Space Bar five times. Create a header that numbers all 
pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin. Use italics throughout 
your essay for the titles of longer works and, only when absolutely necessary, providing emphasis.                     
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Title:  Centered Without Bold, Italics, or Quotes  

                    Then, your introductory paragraph will begin here.  Notice that there are no extra line spaces  

                     between the title and the essay text or between the paragraphs.  The entire document  is  

                     double-spaced.  Before you begin typing, go into the paragraph setup menu, located in the center  

                     of the “Home” tab.  Check the box next to the phrase “Don’t add space between paragraphs of same style”  

                     and set the spacing to double.  It is important to remember that an introductory paragraph serves 

                     important purposes in writing:  to capture the reader’s attention, to introduce the topic, and to  

                     establish the focus in the thesis statement.  The introductory paragraph will clearly establish the tone  

                     and focus of the paper.  

                  Next, you will have a body paragraph.  A body paragraph begins with a topic sentence,  

                     which introduces the first main point of the paper in support of your thesis.  It is then followed by  

                     supporting sentences that flesh out the main point.  The supporting sentences also consist of examples,  

                     details, and elaboration and illustration to help the reader understand the ideas being conveyed.  Body  

                     paragraphs end with a concluding sentence. 
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Adapted from: 
Purdue OWL. Purdue OwL. Purdue University, 2014. Web. 12 May 

2014. 
 

 


