
Helpful Hints for Writers 
Pronouns 

Pronouns are words that replace nouns (people, places, or things), other pronouns, and phrases so that we don’t 
have to write or say the same word or name over and over.  A pronoun must agree with its antecedent, which is 

the word to which the pronoun refers.  Pronouns must agree in person and number with their antecedents. 

Pronoun-Antecedent Agreement - A pronoun must 

agree with its antecedent in gender and number. 
 

In gender: Grandma took her pie out of the oven. 
 

In number: My grandparents spent weekends at 

their cabin on Wile Bear Lake. 

 

Compound Antecedents consist of two or more 

nouns joined by and or or. When the nouns are joined 

by and, you must use a plural pronoun to refer to 

them. 
 

Susan Brown and Alan Booth published their 

book in 1997. 

 

When the nouns are joined by or, you may need a 

singular or plural pronoun. If both nouns are singular, 

then use a singular pronoun. If both nouns are plural, 

use a plural pronoun. 

 

Does California or Florida have its own farming 

association? 
 

Have more men or women completed their 

degrees in agriculture? 

 

Collective Nouns refer to a group of people or things.  

The group acts as a unit; therefore, it is singular. For 

example, family, army, crowd, group, and organization 

are collective nouns. 

 

The food company advertises its products. 
 

The club meets every Thursday. It is for 

overeaters. 

Adapted from:  The Norton Field Guild by Richard Bullock, Maureen Daly 

Goggin, and Francine Weinberg and The Writer’s World: Sentences and 

Paragraphs by Lynne Gaetz and Suneeti Phadke 

Singular another 
anybody 
anyone 
anything 

each 
everybody 
everyone 
everything 

nobody 
no one 
nothing 
one 

other 
somebody 
someone 
something 

Plural both, few, many, others, several 

Either 

singular 

or plural 

all, any, some, half (and other fractions), more most, 
none 

Indefinite Pronouns – Most pronouns refer to a 

specific person, place, or thing. Use indefinite 

pronouns when talking about people or things whose 

identity is not known or is unimportant. 
 

Everyone in the class did his or her best. 

All of the students in the class did their best. 

Hint:  Avoid Repeating the Subject 
When you clearly mention a subject, do not repeat the 

subject in pronoun form. 
     Dr. MacKenzie, he is more than eighty years old. 
     His course on food science, it is really interesting. 

Singular Subjective Objective Possessive 

Adjective 

Possessive 

Pronoun 

1st Person 

2nd Person 

3rd Person 

I  

you 

he, she, it, 

who, 

whoever 

me 

you 

him, her, 

it, whom, 

whomever 

my 

your  

his, her, 

its, whose  

mine 

yours 

his, hers  

Plural         

1st Person 

2nd Person 

3rd Person 

we 

you 

they  

us 

you 

them  

our 

your 

their  

ours 

yours 

theirs  

Pronoun Shifts – Make pronouns consistent in 

person (the writer’s perspective). In some 

assignments, you may use the first person (I, we). For 

other assignments, you may use the second person 

(you) or the third person (he, she, it, they). Make sure 

pronouns are consistent. If you begin with one point of 

view, do not shift to another. 
 

If we had studied, [one / we] would have passed 

the exam. 
 

We visited every library, but [you / we] could not 

find the book. 
 

Pronoun Case – Pronouns are formed based on the 

role they play in a sentence. They can be the subject 

or object of the sentence, or it can show possession. 

This chart shows the three main pronoun cases. 

Hint:  Finding the Correct Case 
Test by completing the thought: 

He likes salty snacks more than I [like salty snacks]. 
He likes salty snacks more than [he likes] me. 

Test using one pronoun: 
The teacher asked her and (I, me) to do the presentation. 
Choices: The teacher asked I… or…The teacher asked me… 
Answer: The teacher asked her and me to do the presentation. 

Vague Pronouns – Avoid using pronouns that could 

refer to more than one antecedent. 

 

Manolo introduced me to his friend and his sister. 

(Whose sister is it:  Manolo’s or his friend’s?) 

Clearer: Manolo introduced me to his friend and 

his friend’s sister. 

 

Avoid using the pronouns it and they if the word has 

no clear antecedent. 

 

They say farmers should receive tax breaks. (Who 

are they?) Clearer: Critics of government policy 

say farmers should receive tax breaks. 



Applying What You’ve Learned 

The pronouns in the following sentences are in 

bold print.  Underline each antecedent. 
 

1. Early humans hunted, so they had to follow 

animal migrations to get food. 
 

2. At some point, hunters realized that it was 

easier to kill an animals if it was contained 

in a small area. 
 

3. Dr. Russell Fisch believes that agriculture 

started more than seven thousand years 

ago, but he says that the domestication of 

animals started even earlier.   
 

4. The first domesticated animals was probably 

the dog, and it helped early humans to hunt. 
 

5. The growth of farming helped early cities to 

develop because their populations 

increased quickly. 

  

Underline the antecedents and write the 

appropriate pronoun in each blank. 
 

Example:  Plows were invented in Mesopotamia 

around 5000 years ago, and ___they__ 

improved agricultural productivity. 
 

1. John Deere was an American blacksmith, 

and ________ improved the design of the 

plow. 
 

2. His wife believed in him, and __________ 

supported Deere in his business ventures. 
 

3. Farmers experimented with Deere’s new 

plow, and ____________ were impressed. 
 

4. Deere sold thousands of plows when he first 

manufactured __________________. 
 

5. In 1855, Deere moved to Moline, Illinois, to 

help his business, because __________ is 

near the Mississippi River. 

Underline the correct pronouns. 

 

Almost everyone has eaten (his or her / their) 

lunch at a fast-food restaurant. But fast food is 

not only a modern phenomenon. Every culture 

has (his or her / its / their) own examples of fast 

food.  In Italy, most people eat (his or her / 

their) pizza slices at food stalls. In India, fast 

food is popular. Few can avoid the temptation 

of eating (his or her / their) papri chaat or 

bhelpuri at food stands.  In China, no one can 

resist buying (his or her / their) dumplings while 

cycling by vendors.  Lebanon has contributed 

(its / their) great gift of fast food –falafel– to 

North American cuisine. 

  

Correct any vague pronoun or repeated subject 

errors. 

               Doctors 

Example:  They say that people should eat food 

from all food groups. 

 

1. It says that some Americans are following a 

raw food diet. 
 

2. The raw food diet it is supposed to have 

health benefits. 
 

3. Sara told Roxanne that her energy level 

seemed to increase since starting the diet. 
 

4. They say that cooking food destroys many 

enzymes. 
 

5. Followers of the diet they eat at least 75 

percent of their food raw. 
 

6. I could never try this. 

Correct the following sentences.  

  

1. I have seen so many memorable 

documentaries that you don’t know which 

one is the most interesting. 
 

2. We went to see the documentary Supersize 

Me by Morgan Spurlock, and you were 

amazed by the information. 
 

3. Spurlock conducted an experiment in which 

you ate three McDonald’s meals a day. 
 

4. Spurlock started his experiment because 

one had heard about rising rates of obesity 

in America. 
 

5. As I watched the film, you could see the 

effects on Spurlock’s body. 
 

6. Sanjay and me are in the same economics 

class. 
 

7. Him and I have to write a paper on the 

Green Revolution. 
 

8. My professor told we students that the 

Green Revolution increased agricultural 

productivity in the Third World. 
 

9. Sanjay told my friend Gael and I that the 

Green Revolution had negative effects. 
 

10. Hugo Ricci, who company sells fair trade 

products, says his business is thriving. 
 

11. The organic food and fair trade industry, 

that consumers are supporting, made a 

profit of more than $30 billion last year. 
 

12. In Italy, everybody loves their food.  Italians 

they take time to enjoy long and delicious 

meals. Carlo Petrini, which was enjoying 

coffee, read that McDonald’s was in Rome. 


