
Helpful Hints for Writers 
Organizational Strategies 

Organizing a paper can be one of the hardest parts of the writing process. 
This guide will help explain how transitions and paragraphs create flow.  

WHAT IS ORGANIZATION? 

Your paper needs to be organized so the 

information is easily understood. Most papers 

include an introduction, body and conclusion.  

Normally you’ll place the thesis statement in the 

first 10% of the paper. 

 

A paragraph should consist of a group of 

sentences that bring the same point home. Try 

to mix up the length and complexity of 

sentences. When writing in 12 point double-

spaced text, there should be at least 2 

paragraphs on a page. 

 

Papers should flow logically from one idea into 

the next. Think about the reader and what will 

be most effective in conveying your key point of 

the paper. Consider how transitions can move 

the paper along.  

 

In order for the reader to understand the paper, 

it’s important to transition between 

paragraphs. Explain how this new information 

adds to or changes understanding of the 

existing information.  You want to guide the 

reader through the information. Show the 

connection between the main points you 

make.  

 

 

  

Transitional Phrases 

In addition to 

In conclusion 

Another… 

The difference… 

Furthermore, 

At the same time, 

The reason why… 

The other… 

The next… 

First, second, third… 

Also, 

Finally, 

Therefore, 

However, 

COMMON ORGANIZATIONAL PATTERNS:  
 

Compare/contrast: Explains one idea in 

relation to another (Ex.: The difference 

between his philosophy and hers is her attitude. 

Furthermore, the changes he has  made to his 

exercise routine have helped his mood.)  
 

Spatial: Describe a person, object or space in 

relation to other parts, in order from left to right, 

up to down, etc. (Ex.: His look was polished. To 

the right of his tie was a pin.) 
 

Abstract to specific: Starts out broad and 

narrows in focus to important details (Ex.: His 

look was perfect. In addition to his wide smile, 

his braces were so shiny.  
 

Simple/complex: Starts with easily understood 

ideas and delves into further details (Ex.: This 

resulted in highly oxygenated water. 

Furthermore, two different variables came into 

play in the experiment.) 
 

Time order: Events unfold in chronological 

order; used with “how-to”s (Ex.: The first time I 

went to the store I was impressed. There was a 

wide variety of fruit. Additionally, the store 

offered fresh meat. ) 
 

Problem/Solution: Introduce the problem and 

its cause. Explain possible solutions (Ex.: 

Weight loss is a goal for many people. One 

way to lose weight is to count calories.) 

Hints 

• Make a rough outline to plan 

out the flow of your paper 

 

• Keep your thesis in mind 

 

• Get your ideas down on 

paper while they are fresh in 

your mind 

 

• Use transitions to help the 

flow 
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Organization: Put these concepts in order to arrange an 

organized paper. Then, justify your strategy: 
 

Thesis statement: Pizza has become a staple in the 

American restaurant industry.  
 

Supporting points: 

____ Pizza consists of sauce, cheese and dough 

____ Pizza originated in Roman times 

____ Number of pizza restaurants in the US 

____ Growth of US pizza restaurants 

____ Most popular toppings 

 

Justify your strategy: 

____________________________________________ 

____________________________________________

____________________________________________ 

____________________________________________ 

  

Practice 

Try it for yourself! 

Transitional Words: Place transitional words into 

the paragraph below to complete the flow.  

 

My family is a big group. ________________ there 

is my mom and dad. ________________ my 

parents, my sister and brother live with us. 

__________________ sometimes our 

grandparents stay overnight, they do not live with 

us. _________________  is the family pet, Lady. 
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Organization: Put these concepts in order to arrange 

an organized paper and justify your strategy: 

Thesis statement: Pizza has become a staple in the 

American restaurant industry.  

Supported points: 

_1_ Pizza consists of sauce, cheese and dough. 

_2_ Pizza originated in Roman times.  

_4_ Number of pizza restaurants in the US 

_5_ Growth of US pizza restaurants 

_3_ Most popular toppings 

Arranged from simple to complex ideas 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Practice Key 

Try it for yourself! 

Transitional Words: Place transitional words into the 

paragraph below to complete the flow.  

 

My family is a big group. _First_ there is my mom 

and dad. _In addition to_ my parents, my sister and 

brother live with us. _Although_ sometimes our 

grandparents stay overnight, they do not live with us. 

_Lastly_ is the family pet, Lady.  

 

 

 

 

 

 

 

 

 

 


