
Helpful Hints for Writers 
Verb Tenses 

Verb tenses help us communicate specific periods we are writing or speaking about.  

This guide will help you identify the basic tenses and know when to use them. 

 
SIMPLE TENSES 
 

Simple Present indicates present action or action that 

happens usually or regularly. 
 

Example: We sing the National Anthem before ball 

games. 

 

Simple Past indicates the action has already happened. 
 

Example: He broke his leg skiing yesterday. 

 

Simple Future indicates the action hasn't happened, but 

will. 
 

Example: They will audition for this year's school play. 

 

PROGRESSIVE TENSES 
 

Present progressive = action is in progress. Formed by 

combining am, is, are with the -ing form of the verb: 
 

Example: Trudy is writing a letter to her grandmother. 

 

Past progressive tense = action happened at a specific 

time in the past. Formed by combining was or were with 

the -ing form of the verb: 
 

Example: George was playing football in the rain. 

 

Future progressive tense = action is continuous or will 

occur in the future.  Formed by combining will be with 

the -ing form of the verb: 
 

Example: Doreen will be attending her brother's wedding 

this summer. 

PERFECT TENSES 
 

Present perfect = action that started in the past and is 

ongoing into the present time. Formed by combining the 

verbs have or has with the past participle form of the 

verb. 
 

Example: Hannah has cleaned all day.  

 

Past perfect = action that occurred some time in the 

past before another action was begun. Formed by 

combining the helping verb had with the past participle 

form of verb. 
 

Example: Luckily, Cory's flight had left the airport before 

the snowstorm hit. 

 

Future perfect tense = action that will occur and finish 

in the future before another action has begun. Formed 

by combining helping verbs will have, would have, or 

will have been with the past participle form of the verb. 
 

Example: David will have attended Ocean Township 

Intermediate School for four years before going to high 

school. 

 

3 Subcategories 
 

We can then subdivide the 

three basic tenses into 3 

more categories:  

 

Simple 

 

Progressive  

 

Perfect   

 

3 Basic Verb Tenses 
 

3 basic verb tenses help us 

understand when something 

is going to happen or has 

happened: 

 

 Present 

 

Past 

  

Future  

Simple Progressive Perfect 

Present drive am/is/are 

driving 

Have/has 

driven 

Past drove was/were 

driving 

Had driven 

Future will drive will be driving Will have 

driven 
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In the sentences below, correct any errors in verb form or tense.  If a sentence is correct, circle the number preceding it.  

1. Steve called and ask Sue if she wanted a ride to the baseball game. 

2. Alex went to a party last week and meets a girl he knew in high school. 

3. I cook macaroni every Tuesday, and my roommate always enjoys it. 

4. A package come in yesterday’s mail for my office mate 

5. Fatima wears a beautiful red dress to her sister’s wedding last week. 

6. Tammy answered a letter she receive from her former employer.   

7. Freddie waited until he was introduced, and then he run on stage. 

8. The audience laughed loudly at the comedian’s jokes and applauds at the funniest ones. 

9. The group had ordered chicken wings, and they were not disappointed when the meal arrived. 

10. Hayley spends the afternoon answering e-mail when sales were slow. 

 
 

   

Practice 

Try it for yourself! 


